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Date: 20/03/2024

DELEGATION OF POWER

The following Administrative and Financial Powers are delegated to, Jr. Admn.-

: ffect from 20/03/2024. She shall function as Drawing and
this Council and shall route the papers through Asstt. Director

(Admn.):-
1. Administrative:
1. To attest entries in the Service Book of all employees.
2. To grant casual leave and other kind of leaves upto 5 days to Group ‘C’ & ‘D’

employees.

3. To grant annual increment to NCPUL employees upon approval of the Director.

4. To initiate the ACRs of Admn. and Accounts Staff,

5. To act as controlling officer of Group ‘C’ & ‘D’ employees.

6. To sign letters, documents etc. as authorized by the Director.

2. Financial:

1. To draw advance for the payment of TA/DA to the staff of NCPUL as per rules if
the tour is approved by the Director.

2. To draw advance for the payment of TA/DA and honorarium to non-official
members as per rules if the meeting is fixed by the Director.

3. To disburse pay & allowances to the employees of NCPUL.

4. To disburse honorarium/remuneration/daily wages to the pcrsons engaged in
various schemes/projects of the Council on contract/daily wage.

da,
(Dr. Md. Shams Equbal)
TUr.=

Copy t0:-
1.

2
3.
4
5

Mrs. Neelam Rani,
Jr.Admn.-cum-Accounts Officer,

NCPUL

P.A. to Director.
Section Heads (List attached)
Internal Auditor.

. Accounts Seation ©
. File

Director



