R FR
IJET HATAT

B & yaer ¥ s o Adator geaATad

Inspection Questionnaire regarding use of Hindi

Adator Fr adw :

L.| ST/ 3ushd/3hTS &7 AT :

Name of office/undertaking/unit

2.| (%) TSTHTST FEE AT & IHefureled & IR &
e fadetor 1 arlra, afe IS 8

Date of last inspection regarding compliance of
orders relating to official Language, if any

(1) HEER TSTHTT AIATT ganT -
By Parliamentary Committee on Official
Language :

(2) T HATIY/IE HATT SaT :
By the Ministry of Textiles’/Home
affairs.

(3) HTITY 3T aRT :
By Head quarter etc.

3. (@) Far FRITET TSN FIH, 1976 (IAT | SN, 81/ S, Y
gnfa 1987) & @O®E 104) & 3ided
TR 82

Has the office been notified under Rule 10(4) of

the Official Language Rules 1976 (as amended
1987)

i, g1/ 5, =18t
@) g Ry § o F=r @ 84) &

AT 3T IR fpw IrT g Afg &, Y RS A
1 e & T TAuiRe fawat & @l dome | oo N,
|

If notifed, whether orders under rule 8(4) have

been issued. If so, please enclose the list of
subjects specified to work in Hindi.

HFR/FR—EES | IR el
Officers/Executive | gsRqTefen/ Total
ETGINY
Employees/
Non-
Executive
1 2 3

(1) AT T ool TET (FHE ‘& 7T
HABET HIATRIT T DIFH)

Total number of employees (excluding
category D  employees and similar
categories).




(2) &S & gaoTar urea

Proficient in Hindi.

(3) T&ST T AT S AT WA arer
Having working knowledge of Hindi.

(4) & A gReUTITT W @

Undergoing training in Hindi.

(5) Toree 3reft g o wiRifera forar SemT &

Yet to be sent for training in Hindi.

(6) &S 7 T I arell hr TEAT

No. of employees who do their work in Hindi.

5.

(@) e fafahry Terw
Total No. of Clerical staff

(@) 3T A fohde ST 28y S1eid &
No. of those knowing Hindi typing

@) & e89 e arer fafrT Faiary

No of those who are engaged on Hindi
typing work

(@) For IR
Total No. of Stenographers

@) T 3mefafy STt arer 3merfafies
No. of those knowing Hindi Stenography

(a1) T&ET IMRATATY # I e aTel AR
No. of those who are engaged on Hindi
Stenography work

() frae 3wl R & R aa §

No. of Officers giving dictation in Hindi

Far QRS e smyfafy o sree
el FHHATRAT T JTE TATIT AT §?
Whether a Roster has been maintained of the

employees who do not know Hindi/Hindi
Typing/Hindi Stenography?

(F) FIT TTHTY FAT-adT FIATT TS &2
Whether Official Language Implementation
Committee exists?

(@) TUod tF a¥ & ek 3mAfad 3ad
TFAT 1 Soeht I Fer T&AT

Total Nos. of meetings held during the last one
year.

T AT JifAfE/ e B R
3T 87

Whether the books pertaining to the Official
Language Act/Rules are available in the office?




)
Total

AT | Gaaelt | giasmsy

~

Roman Devanagri Bilingual

s
FA)

CISUIScY Typewriter

gelarcIfete SruIseY

Electronic Typewriter

elfe/eored
Tele Printer/Telex
HFEYEY Computer
TS WIAE (HATEeh)
Word Processor
Shfeher FrefieT
Franking Machine
10. UCHIY/TGIIF g /dehailehl QUegTdell JaATCd
9§ 39y § AR gy RSN 3wRgem S
faaRa frag g?
Whether Dictionaries/Glossaries & Help
Literature/Technical Terminology are adequately
available and the same have been distributed amongst
the Officers/Sections?
I | (&) a1 T fa#meT gant g fia arfie
FIihe I g1 &
Do you receive Annual programme issued by Deptt.
Of Official Language regularly.
(W) FIT 3Fd AT S & FuRT et ik
TSTHTT HTAHAIA/ATH & Jraens] FHI-FAT
FEATET & FHT HORRA/HATRIT & AT H
T 7T 2
Whether the targets prescribed in the Annual
Programme and the provisions of Official Language
Act/Rules have been brought in the notice of
officers/employees from time to time?
12| qroramer & ge i 1 i & foe o so &

Tt shataTiait ot saT
Details of employees appointed specially for doing
work pertaining to Official Language

Reaug
1. &Y st
Hindi Officer

2. Aeqares

Translator

3.SHF
Typist

T T &




13.

FT TISA/3TshA H o ol arell AHENT ar
Telesifa THETT3I 7 9eel-F Sy 10 ST 3| &
3R 3e7RT 3R &Y 7 S 7 Fahed &2

Are the question papers of Department or
promotional examinations conducted by the
organization/Undertaking prepared bilingually and
whether an option for answering them in Hindi is
provided?

14. (&) Roe av F R B RN TS 78
No. of Hindi workshops held during the last one year.
@ FAr a¥ & R R awaedre awarsT
HATIT ITT?
Ife gr, ar e
Has the office organized Hindi day/Hindi week/Hindi
Fortnight during the year? If so, when.
(1) forctet FeTanfial of o & gRret et 39 & e
fohT aTT 1A & YR W FAshe, REFR ATl HT
ofT3T 33rdT?
No.of employees, who took advantage of the cash
award scheme on the basis of the total work done by
them originally in Hindi during the year.

15. () el foheTat ST B2
(a) Total number of register ?
(@) 35d H & fohaet Toreet # ufafsear @ & $r
STl 87
(b) Out of above on which entries are recorded in
Hindi?

16. (@) oo a¥ & aRTeT gEdet T &g 9T fomar arr
Pel Ty
(a) Expenditure on the purchase of books during the
last years.
(@) Y et o Ry o T Ry
(b) Amount spent on Hindi Books.

17.

ST o, 1976 & G812 & 3He[aR HriTery
A AT 7T ST feg3it & favor & |

Give details regarding check point set up in the office
as per Rule 12 of the Official Language Rules, 1976.

18. SrTey ganT fafga arfeca anfe

Procedural literature etc. prescribed by the office

Standard Forms

e B T 3T | haa 3T F | had B &
Total AGIE:] In English In Hindi only
Both in Hindi only
& English
IS Code
ﬁ?i?ﬂﬁ Manual
3= gk Arfgcy
Other procedural literature
HleTh (T9H)




S| WS HT AT
Rubber Stamps
6. | ATAYCE Name plate
7. | @St 1S Sign Board
8. el seal
9. -2 Letter-Heads
10. | Toreet & ofide
Headings of Registers
I | geaRa as
Incumbency Board
PR e—
Visiting Card
13. | faa9sT Advertisements
14. | 3157 Others

* AT IG5 hT T HGI I BT Teh HIaTST I o3NThT Heldol Y |
* Please enclose a list of impressions of all rubber stamps.

19. rorsarST 31fAfaareT r Ry 3(3) hr FUTA §aTT | Please indicate the position of compliance of

section 3(3) of Official Language Act. (el fAATEY & 3R EIT-lT(’) (Please indicate the position for
the last quarter)

Xl
)
Total

B 7 373reh
AGIE:]
Both in Hindi
& English

Shadl IS H
In English
only

harer fRST A
In Hindi only

2

HTHATST 312 General Orders

m@HT(} Notifications

ThoT Resolution

fATH Rules

TfIAETT Contracts

X Agreements

ISl NS Bl o B

O faAAfCaa Press

Communique

*®

&sT Afed Tender Notice

ST BIH Tender Forms

10.

TS Licences

11.

AT Permits

12.

ThG & FHET IWT Sl arelr
g ROé Administrative

Reports laid before the Houses of
Parliament

13.

gemafa® 3R 3 RO

Administrative and other reports

14.

3T Others




20.  &&r & waraR & Rty
Correspondence in Hindi
@) & uredt T wfe
Total No. of letters received in Hindi
(@) foaAenT &Er & 3a% feam arr

No. of those replied to in Hindi

(3T ForerenT 373 7 37 fear s
No. of those replied to in English

(@) TSeAehT 30X AT 31afaTd 8T 2r

No. of those not required to be replied

21. SYHH/FHATATHEATA/ AT SaRT A AT =T b7 <8NT : (el [AATET werfey Raie & 3nehs
few sme)

Details of letters sent by Undertakings/Office/unit : (Figures of last quarterly progress report may
be given)

LA f&&r ot & gfcrerd
Totals No. of letters Percentage of letters in
Hindi
fera S &
In Hindi In English
1 2 3
AT ITT FHol I
Total No. of letter issued

# TdegdRT YOI YT § o Hol cafedard o & IuGerd STTaAshry &1 Sfifrg < ot § 3R T8
WIFR A TR T |

I here certify that I have personally verified the above information and that it is complete and correct
in all respects.

ICGIED SYShH/HTUTA/FHIS & FHE
Date & gEATeR I {eY
Signature and Seal of the
Head of the

Undertaking/Office/Unit concerned




